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Rio Terrace Community League Bylaws 

Article 1: Name 

The legal name of the organization is the Rio Terrace Community League (the “League”).  The 
League is incorporated under the Societies Act. 

These are the general Bylaws of the Rio Terrace Community League and replace all previous 
Bylaws.  
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Article 2: Boundaries 

The League encompasses the Rio Terrace, Quesnell Heights and Patricia Heights 
neighbourhoods of the City of Edmonton. The boundaries are the Whitemud Drive in the east 
and north, and the North Saskatchewan River and Patricia Ravine in the south and west. 
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Article 3: Definitions 

(a) Board means the Board member positions listed in 7.1.3 of the Bylaws. 
(b) Director means a voting member elected or appointed to the Board as set out 

in 7.1.3 (a) to (m). 
(c) Executive Committee consists of the President, Vice President, Secretary, 

Treasurer and Immediate Past President. 
(d) Member means a member of the League. 
(e) Officers of the League are the President, Vice President, Secretary and 

Treasurer. 
(f) Register of Members means the register maintained by the Membership 

Director containing the names of the Members of the League. 
(g) Voting Member means Members of the League who have voting rights as set 

out in 5.1.1 through 5.1.4 of the Bylaws.  
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Article 4: Membership 

4.1 The Membership of Rio Terrace Community League is comprised of adult individuals who 
have paid a membership fee to Edmonton Rio Terrace Community League within the 
current membership year, who live within the boundary defined in Article 2, and who 
have submitted a complete “Member Registration Form” to the Rio Terrace Community 
League Membership Director. Members are entitled to receive notice of meetings of the 
League, to attend and speak at any meeting of the League and to exercise other rights 
and privileges as set out in the Bylaws. Households may purchase one or more 
memberships if they are permanent residents of the community. 

The categories of membership are as follows: 
  

4.1.1            Family: One or two adults with a child or with children. (1 vote 
per adult member of the family unit to a maximum of 2 votes under this 
membership category). 

  
4.1.2            Single or Couple: One or two adults. (1 vote per adult 
member to a maximum of 2 votes under this membership category). 

  
4.1.3            Senior: One or two adults over 65 years of age  (1 vote per 
adult member to a maximum of 2 votes under this membership 
category) 

  
4.1.4            Honorary Life Membership: One or two adults who have 
made a significant contribution to the League. The Board shall pass a 
resolution to nominate a person for an Honorary Life Membership. 
Honorary members have the same rights and privileges as other members, 
free of charge, for the rest of his or her life. (One vote per adult member) 

  
4.1.5             Lifetime Membership: One or two adults who have 
donated $5,000 or more to the League and is selected by the general 
membership at the AGM to be a lifetime member. Lifetime members 
shall be given a membership, free of charge, for the rest of their life. 
(One vote per adult) 

 

4.2 Membership fees are determined each year at the Annual General Meeting (the “AGM”). 

4.3 The membership year is from September 1 to August 31.   

4.4 Member privileges may include 

(a) Access to all community skating rinks. 
(b) Access to the League tennis courts.  
(c) Facility rental discounts e.g. community hall. 
(d) Free swim at Jasper Place swimming pool from at specified times 
(e) Special promotions through the Edmonton Federation of Community Leagues 

(“EFCL”).  
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4.5 Expiration of Membership 

Member privileges are terminated for non-payment of the annual membership fees.  

4.6 Withdrawal from the League 

A Member who wishes to withdraw from the League may do so by notifying the 
Membership Director in writing.  The Membership Director, in his or her discretion, may 
refund the membership fees. 

4.7 Termination of Membership   

4.7.1 The Executive Committee is empowered to expel any Member from 
membership following the receipt of a complaint.  All complaints must be 
given in writing to the President or the Secretary and must specify the bylaw 
violation or injurious behavior.  

4.7.2 The Executive Committee shall review the complaint (the “complaint review”) 
and determine if the complaint has merit.  The quorum for the Executive 
Committee complaint review shall be 3/5 of the Executive Committee. 

4.7.3 If the Executive Committee finds there is no merit to the complaint, the 
Executive Committee shall dismiss the complaint.  

4.7.4 In the event the Executive Committee finds the complaint has merit, the 
Executive Committee shall hold an oral or written hearing (the “complaint 
hearing”) where the Member, upon being given 14 days written notice, is 
invited to attend to present his or her case or submit a written statement to 
the Executive Committee. The notice will include a summary of the 
complaint.  If the member fails to attend, the Executive Committee will 
consider the matter with the information available.  

4.7.5  If the Member fails to attend the hearing, without excuse, the termination is 
effective immediately. 

4.7.6 The Executive Committee debates the matter ‘in camera’ and makes a 
recommendation to the Board.   

4.7.7 The Board shall vote on whether the Member’s membership should be 
terminated. The majority vote of the Board prevails. Once the decision is 
final, termination is effective immediately. A member who has been expelled 
from the Community League, cannot apply for re-admission of 
membership for a period of one calendar year, after which the member can 
re-apply and have their membership application reviewed by the board.  

(i) An expelled member may petition the board for early readmission in the 
event of extraordinary circumstances. In such circumstances, the Board 
may require majority consent from all Board Members before the member 
may be allowed to re-apply for membership.  
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Article 5: Meetings 

5.1 General Meetings 

General Meetings are open to the public. Members may attend physically or by 
telecommunication and are considered in attendance.  

5.1.1 Notice 

Notice of General Meetings may be delivered through email, posted on the outdoor signs 
or posted on the League website at least 14 days in advance. Notice of General 
Meetings may also be published in the newsletter, schedule permitting. 

5.1.2 Quorum 

(a) The quorum for General Meetings is 10 Members.   
(b) If quorum is not present at a General Meeting, a second meeting may be called 

for one week later. During that time, all efforts shall be made to inform all 
Directors and Members of the meeting and encourage their attendance. If there 
is still not quorum at the second meeting, then the number of people in 
attendance is considered quorum.   

5.1.3 Voting 

(a) All Members are entitled to vote as specified in section 4.1;  
(b) Voting must be made in person;  
(c) A show of hands is adequate for voting, except if a secret ballot is requested by 

a Member; and  
(d) A motion is passed with a vote of 50% plus 1.  

5.1.4 Annual General Meeting  

(a) The League holds an AGM within 6 months after the financial year-end for the 
presentation of the financial report and election of Directors. 

(b) At the AGM, the Members adopt the agenda and the minutes of the last AGM, 
the President and the Directors present their annual reports, the Members review 
the financial statements, elect the Directors for the following year, elect the 
auditors and the Member’s address other matters specified in the meeting notice. 

5.1.5 Special General Meetings 

5.1.5.1 Special General Meetings may be called at the discretion of the President or by 
a resolution of the Board.  The President shall call a Special General Meeting 
within 5 days of receipt of a written request for such a meeting signed by 10% 
of the Members. A call for such a meeting must make specific reference to the 
item(s) to be dealt with. 

5.1.5.2 Special General Meetings held to consider dissolution  
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5.2 Board Meetings 

5.2.1 Members may attend Board Meetings but are not allowed to vote. 

5.2.2 Quorum 

The quorum for Board Meetings is 6 Directors. 

5.2.3 Attendance at Board Meetings  

Board meetings may be in person or held on a virtual basis. Members may attend in 
person or virtually and are considered in attendance. 

5.2.4 Voting 

(a) All Directors in attendance (actual or virtual) are entitled to vote;  
(b) A show of hands is adequate for voting, except if a secret ballot is requested by 

a Director; and  
(c) A motion is passed with a vote of 50% plus 1.  

5.2.5 Monthly Board Meetings 

The Board meets to discuss the league’s matters (generally on a monthly basis). 

5.2.6 Special Board Meetings 

5.2.6.1 Special Board Meetings may be called at the discretion of the President.  The 
President shall call a Special Board Meeting within 5 days of receipt of a written 
request by at least 3 Directors of the Board.  The President shall give at least 
7 days’ notice by email for such meetings.  A call for such a meeting must 
make specific reference to the item(s) to be dealt with. 

5.2.6.2 Special Board Meeting called to consider dissolution of Rio Terrace Community 
League shall be governed by the process outlined in Article 8.  

5.2.7 Motions Outside of Board Meetings 

(a) The Directors are entitled to present a motion by email to deal with matters that 
should be resolved before the next Board Meeting.  

(b) The Secretary shall send out the proposed motion by email to all of the 
Directors.   

(c) A Director casts his or her vote by selecting “REPLY ALL” to the email motion and 
replying “Yes” or “No”.   

(d) The Secretary shall tally the votes and share by email the motion result. 
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Article 6: Governance of the League 

6.1 The Board of Directors 

6.1.1 The Board, subject to the Bylaws and directions given to it by majority vote 
at any meeting properly called and constituted, manages the affairs of the 
League. The Board may hire a paid administrator to carry out functions under 
its direction and supervision. 

6.1.2 Powers and Duties of the Board 

The Board has the powers of the League. The powers and duties of the Board include 
but are not limited to:  

(a) Promoting the objectives of the League;  
(b) Promoting membership in the League;  
(c) Hiring employees for the efficient functioning of the League’s business;  
(d) Regulating employees’ duties and setting their salaries;  
(e) Maintaining and protecting the League’s assets and property;  
(f) Approving an annual budget for the League;  
(g) Paying all expenses for operating and managing the League;  
(h) Paying persons for services and protecting persons from debts of the League;  
(i) Investing any extra monies;  
(j) Financing the operations of the League, and borrowing or raising monies;  
(k) Making policies for managing and operating the League;  
(l) Approving all contracts for the League;  
(m) Maintaining all accounts and financial records of the League;  
(n) Appointing legal counsel as necessary;  
(o) Making policies, rules and regulations for operating the League and using its 

facilities and assets; and 
(p) Selling, disposing of, or mortgaging any or all of the property of the League. 

6.1.3 Members of the Board 

The Board must consist of the President, Vice President, Secretary, Treasurer and the 
immediate Past President.  These five (5) members shall the constitute Executive 
Committee of the Board.  In addition to the Executive Committee, the Board may consist 
of any of the following positions on an as-needed basis such as:  

(a) President;  
(b) Immediate Past President; 
(c) Vice-President; 
(d) Secretary; 
(e) Treasurer; 
(f) Social Director; 
(g) Soccer Coordinator;  
(h) Program Director; 
(i) Membership Director; 
(j) Facilities Director; 
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(k) Communications Director; 
(l) Preschool Director;  
(m) Hall Rental Coordinator, and  
(n) Directors at Large.  

 

6.1.4 Election of Directors and Appointment of the Hall Rental Coordinator 

6.1.4.1 Board Positions are elected for a term of two years: 

(i) The President and Secretary are elected in odd numbered years;  
(ii) The Vice President and Treasurer are elected in even numbered years; 
(iii) The remaining Board positions will be elected as the two-year terms of the 

current Directors are reached, or as new positions are deemed to be 
required. 

6.1.4.2 A Director at Large holds a term for 2 years.  Directors at Large may be 
elected or appointed in both odd and even numbered years.   

6.1.4.3 All candidates for standing for election to a Board position must not have 
held that position for the three consecutive terms.  

 In the event of a vacancy of a Board position, the Board is empowered to fill 
the vacancy by appointment for the remainder of the term. Such 
appointment is to be ratified at the next Board Meeting. The person so 
appointed will hold office for the remainder of the term of that member 
he/she is replacing would have held. Candidates who were not eligible to 
stand for election are eligible to be appointed by the Board to the position 
for the remainder of the term. 

6.1.4.4  The elections are held at the AGM and the Directors take office immediately 
after the AGM.  The Directors leaving their position may help train those who 
are replacing them.  

6.1.4.5  The Hall Rental Coordinator position is filled by appointment by the Board 
and must be appointed every two years.  

6.1.4.6     The Board may at any time appoint a person to fill a vacant Board position. 

6.1.4.7     In the event a Director is elected or appointed outside of the normal election 
period, the Director shall hold the position for the remainder of the original 
term of the position now being elected or appointed.  

6.2 Duties of the Board Members 

6.2.1 Delegation of duties 

A Director may delegate some of his or her responsibilities to other Members with the 
approval of the Board, except for the signing authority and membership in the Executive 
Committee. 



Draft – November 2021 
 

10 

6.2.2 The Board members should attend Board Meetings.    

6.2.3 The Board members duties are as follows: 

(a) The President 

(i) presides at all meetings; 
(ii) is an Officer of the League and a member of the Executive Committee; 
(iii) is an ex-officio member of all committees; 
(iv) has signing authority; 
(v) supervises all the activities of the League; and 
(vi) acts as the official spokesperson of the League 
(vii) other duties as required. 

 

(b) The Immediate Past President  

(i) is a member of the Executive Committee 
(ii) other duties as required. 

(c) The Vice-President  

(i) is an Officer of the League and a member of the Executive Committee; 
(ii) has signing authority; 
(iii) presides at meetings when the President is absent; 
(iv) manages casino activities; and 
(v) reviews the Bylaws, Policies and Procedures 
(vi) other duties as required. 

(d) The Secretary 

(i) is an Officer of the League and a member of the Executive Committee; 
(ii) has signing authority; 
(iii) attends all meetings and keeps accurate minutes of these meetings; 
(iv) distributes the meeting notices and the minutes by email to the Board; 
(v) keeps the Minute Book of the League, other records and the seal of the 

League;  
(vi) manages Virtual Board Meetings; and  
(vii) manages the correspondence of the League under the direction of the 

President and the Board 
(viii) other duties as required. 

(e) The Treasurer: 

(i) is an Officer of the League and a member of the Executive Committee; 
(ii) has signing authority;  
(iii) manages the financial records of the League; 
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(iv) manages all monies collected or otherwise received and deposits them in 
the League’s bank accounts, issues receipts, pays invoices, and keeps the 
invoices, receipts, cheque stubs and other supporting documents; 

(v) assembles an annual budget and, in conjunction with the President, 
presents it to the Board for approval at the May Board Meeting; 

(vi) prepares grant requests and reports with assistance from the President; 
(vii) prepares casino reports describing the use of funds received from the 

Alberta Gaming and Liquor Commission for casino work; 
(viii) presents an audited statement of the financial affairs for the preceding 

fiscal year at the AGM; 
(ix) reviews and prepares policies and procedures pertaining to the financial 

matters of the League;  
(x) provides appropriate documentation and fiscal records to the auditor(s); 

and 
(xi) reports monthly to the Board. 

(f) Positions for other board positions will be outlined in detail in their respective 
policy manuals. 

 
(g) The Directors at Large 

(i) Performs duties assigned by the board, 
(ii) attend board meetings; and 
(iii) perform duties assigned by the Board. 

6.3 Resignation or Removal of a Director  

(a) A Director, including the President and immediate Past President, may resign 
from office by giving notice in writing to a member of the Executive Committee. 
The resignation may effect immediately.  

(b) Voting Members may remove any Director, including the President and the 
immediate Past President, before the end of his or her term. A Special General 
Meeting must be called for this purpose and there must be a majority vote to 
remove any Director. 

(c) The Board may remove any Director from office if he or she has not been 
actively involved in the activities of the League for 3 months. 

6.4 Board Committees 

6.4.1 Establishing Committees 

The Board may appoint committees to carry out specific functions and otherwise act in 
accordance with such resolutions or “Terms of Reference” as may be passed by the 
Board or at a General Meeting. These committees are answerable to and report to the 
Board. 

6.4.2 The Executive Committee 

The Executive Committee is responsible to 
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(i) carry out emergency and unusual business between Board meetings; 
(ii) manage membership terminations; 
(iii) report to the Board on actions taken between Board meetings; and 
(iv) carry out other duties assigned by the Board.  

A meeting of the Executive Committee may be held in person or through 
telecommunication. Officers who participate in the discussions are considered present 
for the meeting.  

All of the Executive Committee decisions shall be considered ratified. 

6.4.3 Other Committees 

The Board may appoint other Committees for specific purposes. 
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Article 7: Finance and Other Management Matters 

7.1 Finance and Auditing 

7.1.1 The fiscal year goes from June 1 to May 31 of the following calendar year. 

7.1.2 The books, accounts, and records of the Secretary and of the Treasurer are 
audited once per year by a duly qualified accountant or by two members of 
the League, not currently serving as signing authorities, appointed in or 
before the fourth quarter of the fiscal year. 

7.1.3 The auditor submits an audit report of the League financial statements for 
the previous fiscal year at the AGM. 

7.2 Seal of the League 

7.2.1 The Board may adopt a seal as the Seal of the League. 

7.2.2 The Secretary has control and custody of the seal unless the Board decides 
otherwise. The Seal of the League shall be affixed to documents and 
instruments when required by law. 

7.3 Financial Transactions and Contracts 

7.3.1 The Treasurer may open one or more accounts and generally executes all 
documents connected with the transaction of the League’s business with any 
chosen financial institution. The signature of another Officer is also required 
for these transactions. 

7.3.2 The Treasurer has control and custody of the cheque books of the League. 
However if he or she is unavailable for more than 1 week, he or she must 
transfer control and custody of the cheque book to another Officer of the 
League during that time. 

7.3.3 The Officers of the League sign all cheques drawn on the monies of the 
League. Two signatures are required on all cheques. 

7.3.4 All contracts of the League must be signed by an Officer or by another 
person authorized to do so by resolution of the Board. 

7.3.5 No 2 members of the same household may have signing authority.  

7.3.6 An Officer is not authorized to sign a cheque where he or she is the payee. 

7.4 Keeping and Inspection of the Books and Records of the League 

7.4.1 The Treasurer keeps and files all necessary financial records of the League as 
required by the Bylaws, the Societies Act or any other statute or laws. 
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7.4.2 Any Member, Board Member or any other government agency may inspect 
the accounts of the League, or of any committee after scheduling a time with 
the Director in charge of the records.   

7.5 Borrowing Powers 

7.5.1 The board may not incur any debt without successfully obtaining 
authorisation from the Membership by way of a General Meeting. If the 
Board of Directors is requesting permission from the membership to incur 
debt, the Notice for the General Meeting stall explicitly state that the 
organization may incur debt as a result of the Meeting, and that the General 
Meeting shall be subject to clause 7.5.2 

7.5.2 Before requesting authorization to incur organization debt, the Board of 
Directors shall explicitly outline the amount of debt to be incurred, the 
organizational use of the acquired capital, the rules and considerations 
attached to the use of the capital, and the proposed method of repaying the 
debt.  

7.6 Payment 

7.6.1 No Member, Director or Officer of the League receives payment for his or her 
services as a Member, Director or Officer.  

7.6.2 Reasonable expenses incurred while carrying out duties of the League shall 
be reimbursed. 

7.7 Protection and Indemnity of Directors and Officers  

7.7.1 The League indemnifies each Director and Officer against all costs or charges 
that result from any act done in good faith in his or her role for the League. 
The League does not protect any Director or Officer for acts of fraud, 
dishonesty, or bad faith. 

7.7.2 No Director or Officer is liable for the acts of any other Director, Officer or 
employee. No Director or Officer is responsible for any loss or damage due to 
the bankruptcy, insolvency, or wrongful act of any person, firm or 
corporation dealing with the League. No Director or Officer is liable for any 
loss due to an oversight or error in judgment, or by an act in his role for the 
League, unless the act is fraud, dishonest, or done in bad faith. 

7.7.3 Directors and Officers may rely on the accuracy of any statement or report 
prepared by the League’s auditor.  Directors and Officers shall not be liable 
for any loss or damage as a result of acting on that statement or report. 
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7.8 Amendments to the Bylaws 

7.8.1 These Bylaws may be rescinded, altered, or added to by a Special Resolution 
at a General, Special General, or Annual General Meeting with 21 days' notice 
in writing. 

7.8.2 Any proposed changes must be reviewed at a Board of Directors meeting 
before being forwarded to a General, Special General, or Annual General 
Meeting. 

7.9 Parliamentary Authority 

The modified rules contained in “Democratic Rules of Order” (the “modified rules”) 
govern the proceedings at all meetings and in all cases where they are applicable, 
provided that they are not inconsistent with these Bylaws or the requirements of the 
Societies Act.  The modified rules shall be agreed upon by majority of the Board.   

7.10 Membership in the Edmonton Federation of Community Leagues 

The League retains membership in the EFCL and shall abide by the EFCL’s Code of 
Ethics. 
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Article 8: Dissolution 

8.1 Rio Terrace Community League may be dissolved by a Special Resolution passed by a 
majority of not less than three-fourths (3/4) of the Members present at the Rio Terrace 
Community League Special General Meeting called for the express purpose of 
considering dissolution.    

8.2 The Special General Meeting to dissolve Rio Terrace Community League shall have a 
quorum of fifty percent (50%) of the Members and shall require notice of thirty (30) 
days.  

8.3 Upon dissolution, the property of Rio Terrace Community League shall be distributed to 
charitable local organizations whose objectives are similar to those of Rio Terrace 
Community League. 


